
Instructions for submitting and editing a researcher profile in MRU CRIS 

 
There are 2 ways to access the system: 

o link https://cris.mruni.eu/cris/home 

o www.mruni.eu → Research → MRU Researchers Profiles 

o o When entering data, I advise you to "Save" the information as often as possible by 

pressing the button at the page bottom. 

o o Sometimes when filling in a profile, the system "sleeps" and you may be disconnected 

from the system, which may prevent the information from being stored. In this case, you 

will need to reload the page and/or log in again. Unfortunately, in this case, the 

information entered since the last "storage" is usually not saved. 

o When typing titles, it is advisable not to use "quotation marks" as the system does not 

recognise them and when exporting your profile in pdf format, the word "quote" will appear 

instead of quotation marks 

Publications are uploaded into the system, and projects and research events organised by 

MRU are managed by MIC staff. 

 
1.   Log in 

Log in to MRU CRIS ( https://cris.mruni.eu/cris/home ). In the window that opens, click on 

Log in. 

 

Next to the login button there is a button to change the language - Lithuanian/English. 

 

 

 
 

 

 

 

 
 
Enter your MRU username and password and click Login: 

 

 
 

 

 

  

https://cris.mruni.eu/cris/home
http://www.mruni.eu/
https://cris.mruni.eu/cris/home


Read user's consent and, if you agree, tick "I have read and agree" and click "Save" in the bottom right 

corner. 

 

 
 

 

 

Select Researchers from the main menu. Find your profile by typing your name in the search box and 

click Search: 

 
 
 

 

 

 

Click on the active link for your surname in the search results window: 

 

 
 
 

 

  



2.   Submitting and editing information. 

In the profile window that opens, click on the ellipsis, select Edit from the list of options that  

appears: 

 

 
 

 

 
In edit mode, you can enter, edit or delete data in your profile in sequential order, or by selecting the 

desired section or record in your profile. (Data is maintained in Lithuanian and English, with the option 

to select languages. There is no need to translate the name of the event and organisation - the original 

language is sufficient). 

Important: To save new entries and changes, click on the Save and Return button at the bottom of the 

profile before logging out each time. 

 
Upload a photo or text file. 

1 step. Upload a personal photo file (we recommend using MRU photoshoot photos or other business-

style photos) in JPG or PNG format, limited to 512 MB, and a CV in PDF format. This can be done by 

selecting Drag and drop here or find on your computer. Once you have successfully uploaded the photo 

and/or file, you will receive a message at the top of the screen saying "Uploaded successfully": 

 

 

 
 

 

 

  



   2 step. Refine the information about the uploaded file(s) and set the conditions for accessing it. Scroll 
to the bottom of the window and click the edit (pencil) icon next to the uploaded file: 
 

 
 

For a personal photo, choose Picture (Personal) as the file type, and for a CV, choose File. Set the 

access conditions: free access. If you choose embargo or intranet access, you must specify the dates of 

the access restriction. To save the file settings, click Save: 

 

 
 

 
  



Researchers basic information. Some data (surname, first name, last name, MRU email address) are 

automatically uploaded from the University's information system. Please complete the information by 

entering other forms of your name, other e-mail address, ORCID number, Scopus ID, Google Scholar 

reference, etc. in the fields provided. To add a field, click +Add field / Add field. 

 

Please provide links to your personal site in the Personal Site(s) field (It is recommended to include a 

personal site only if it is active and the data is regularly updated). Click +Add field / Add field and fill in 

the fields. Click Add. If you do not have or do not want to publish a personal website, ignore this entry: 

 

 

 

Media URL(s). Please provide links to social networks, websites or other online sources that 

showcase your research activities - MRU, Researchgate, Wikipedia, LinkedIn, etc. 

Interest(s). Indicate your research interests in English. Each time you type a word or phrase, 

press Enter on your keyboard. The order of the interests can be changed by moving them with 

the mouse. 
 

 
 

Education, Professional, Pedagogical and Scientific Qualification (s). Click +Add field / Add 

field and enter the name of the educational or professional qualification, the period of time, and 

the name of the institution of study or work in the fields provided. The order of the entries can be 

changed by moving them with the mouse. You can edit the entries in this and other sections on 

the forms that open when you left-click on an entry. Save your changes by clicking Add or Set. 

In the field on non-formal education, please enter information on how you are developing your 

didactic (pedagogical) competences. 

 



Honours, Awards, Prizes. Click +Add field / Add field and fill in the fields with details of 

awards received, membership of organisations, expert activities. Click Add: 

 

 

 

Teaching List at University. Enter the name and code of the course taught or previously taught in the 

current academic year, a link to the course description, the capital letter of the MRU unit, and select it 

from the list. Click Add: 

 

 
 

 

 



Invited (guest) Lectures. Click +Add field / Add field and enter the date, name and location of the 

event, the topic of your report and the type of activity in the form fields that appear. Click Add: 
 

 

 

 
 

Training on Request. Here you can enter details of your participation in outsourced research. Click 

+Add field / Add field, fill in the fields and click Add. 

 
Competences in Language(s). Click +Add field / Add field, select the language and its proficiency 

level from the list and click Add: 

 
 

 

Other (non-pedagogical) work experience 

A new field at the end of the questionnaire allows you to enter your work experience other than 

teaching.  



Summary of profile information 

You can download all the information about yourself in pdf, word format. In the profile 

window, select Export from the options provided: 

 

 

 
 

 

 
 

You can open the downloaded file for viewing or save it on your computer. 

 

 

 

 

 

 

 

 

 

 

 

The system is newly installed and there may be issues with data entry. If you have any 

questions or see any inaccuracies, please contact Jurij Kuznecov jkuz@mruni.eu 
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